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TUTORIAL FOR PROFESSORS WHO WISH TO PARTICIPATE IN THE GOIL-eMOVIES
PROGRAM

The COIL-eMOVIES Program provides professors with a tool to find academic peers and
work together through the COIL Methodology to develop joint training activities that connect
their students in order to learn, discuss and collaborate with each other.

This tutorial is intended for professors who wish to take advantage of the eMOVIES platform
to develop COIL experiences. In the tutorial, you will find information on how to:

® Register on the COIL-eMOVIES platform.
® Upload and/or edit the course information you wish to share to apply the COIL

methodology.
® Find an academic pairing.

1. PROFESSOR REGISTRATION PROGESS

The eMOVIES platform has new functionalities to facilitate the participation of professors
in the development of COIL experiences.

1.1New User Creation

Professors should request the creation of a new user on the platform to publish the courses
they wish to use for the COIL experiences with academic colleagues from other institutions
and/or countries. To do this, you must fill out the registration form on the eMOVIES website:

https://emovies.oui-iohe.org/conectese-docente/
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Portal de Docentes / Professors Portal

The registration form requires the professor to provide their name and institutional contact
information, and to select their institution, for verification by the COIL-eMOVIES Manager at
that institution.
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1.2 Linking the user to an institution

After the professor registers, the platform will email the registration data to the
COIL-eMOVIES Manager at their institution for user validation and registration.
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1.3 Activation of Professor’s Account (User)

The COIL-eMOVIES Manager must accept the professor's request on the platform to
activate their account.
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Then, the professor will receive the notification by email with a password reset link to
access the Professors' Portal and manage their profile on the platform.

Espacu de Mobiidade Virual ne Ensing Suseror

Introduce 3 continuacidn tw nueva contraselia o genera una

Mueva contrasena

FEIRBRBIEREARBRIERBERE RS -
Fuerte

Sugerencia: La conlrasafia debe ser de 3l menos doce caraclerss. Para

haceria mas fuerte usa maylsculas y mindscuias, ndmeros ¥ simbalos

como!*?8% "y




© o

Espago de Mobilidade Virtual no Ensing Superior

Tu contrasefia ha sido restablecida. Acceder

Politica de confidencialidad

2. USING THE PROFESSORS' PORTAL

After their new user is generated and activated, the professor can manage their profile and
upload their course information, enabling them to find academic COIL partners and develop
joint syllabi for their classrooms.

2 1Editing the Profile

The first time accessing the Control Panel, the professor should edit their profile by adding
their photo, personal information, and contact details. This will allow colleagues to learn
more about them and connect for collaboration.
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2.2 Adding Courses

Professors can add courses for implementing the COIL methodology. To do this, access the
“Add a course” button from the Control Panel and complete all the information requested.
The course will be automatically uploaded to the COIL Program section of the eMOVIES

platform.
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It is especially important to fill out complete course information relevant to the COIL
methodology. This includes Objectives, Learning Outcomes, Thematic Content, Topics the
professor wishes to address, as well as course start and end dates, and the regular course

schedule.
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Once the course has been added, it will be visible on the eMOVIES platform (COIL Program
section).

3. BUILDING AGADEMIC PARTNERSHIPS

Any professor, whether registered on the eMOVIES platform or not, can search the platform
for the courses offered by other professors for the application of the COIL Methodology.
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The search for courses can be performed on the basis of five main variables: Country,
University, Language, Academic level and the Disciplinary field of the course.
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Professors can click on the “Learn more” button of the course they are interested in to learn
more about the technical details, contact information and the academic profile of their

counterpart.
Programa Interamericano en Gestion de -
Ambientes de Innovacion :
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3.1. Establishing Contact

If you wish to establish contact with the other professor to form a COIL partnership, you
must complete the required data in the application form (in the right margin), indicating your
institution and the course you teach (the course must already be registered on the eMOVIES
platform).
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This form will notify both the Requesting Professor (Professor A) and the Addressed
Professor (Professor B), as well as the coordinators of the COIL-eMOVIES program at both
institutions.

3.2. Notifications

The sending of the above form will automatically notify both the requesting professors
(Professor A) and the teacher to whom the request is addressed (Professor B), as well as
the COIL-eMOVIES managers at each of the institutions.
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Notification to Professor B
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Nueva solicitud de intercambio COIL para
/ New COIL exchange application for
Programa Interamericano en Gestion de
Ambientes de Innova

Ha recibido una solicitud de intercambio COIL por su curso / You have
received a COIL exchange request ur course Programa Interamericano
en Gestidn de Ambientes de Innovacion.

Por parte del profesor / From the following teacher
Mombre del profesor / Teacher's name: Prueba usuario
e-mail: sdgi@oui-iche.crg

Teléfono / Phone 1234679

Institucion / Institution: Institucion B

Curso que ofrece / Course offered: Programa Interamericano en Gestion de
Ambientes de Innovacicn

Por favor confirme al profesor solicitante su interés en establecer una
colaboracion para implementar la metodologia COIL / Please confirm to the
requesting teacher your interest in establishing a collaboration to implement
the COIL methodology.

La coordinacion del Programa COIL-eMOVIES le notificara las fechas e
ndicaciones para en las sesiones de orientacion / The COIL-
eMOVIES manager will nolify you of the schedule and indications to
participate in the orientation sessions.

Cordialmente / Cordially

AdministradorManager COIL-eMOVIES




Notification to the COIL-eMOVIES Managers

Nueva Solicitud COIL-eMQOVIES / New
application COIL-eMOVIES

Prueba usuario de la Insfitucion de Educacion Superior (IES) Institucion B desea formar un par
académico para implementar la melodologia COIL con el curso Programa Interamericanc de
Formacidn en Gestion de Ambientes de Innovacién

Prueba usuario from the Higher Education Insfitution (HEI) Institucion B would fike to form an academic
pair to implemant the COIL methodology with the courze Programa Interamericano de Formacion en
Gestion de Ambientes de Innovacion

IES solicitante / Requesting HEI:

MNombre dei docenie / Teacher's Name: Prueba usuario

Cormren electrdnico [ e-mai: micorreo@correo.com

Contacto / Contact number: 45652

« Curso / Course offered: Internacionalizacion de la investigacion y la vinculacidn
« Institucidn / Institution: Institucién B

» Pais / Country: Canada

» Responsable eMOVIES en la Insfitucion / eMOVIES Manager at the Institution:
Nombre / Name: Femando Daniels

Correo elecironico / e-mail: academia@oui-iche org

Contacto / Contact: 4387630367

IES destinataria / Target HEI:

Nombre del docente [ Teacher's Name: Aura Monsalve
Cormreo electronico / e-mail: academia@oui-iohe.org
Contacto / Contact number: 3206458578
Curso/ Course offered: Programa Interamericano de Formacion en Gestion de
Ambientes de Innovacion
Institucidn / Institution: Institucién A
Pais | Country: Canada
Responsable eMOVIES en la Institucion § eMOVIES Manager at the Institufion:
MNombre / Name: Juan Perez
Correo elecironico / e-mail: emovies@oui-iohe.org
Contacto / Contact: 4383212079

Mota importante:

La persona responsable de COIL-eMOVIES en |a institucion desfinataria debe:

==

. Confirmar con ella docente del curso su interés en establecer |a colaboracion académica
para una experiencia COIL con la insfitucion/docente solicitante.

Informar, a través del Panel de Control de la plataforma eMOWVIES, |a aceptacion o rechazo
de dicha solicitud.

]

La coordinacion del programa eMOVIES en la OUl enviara las indicaciones a seguir.
Puede consultar Ia informacion del Programa COIL-eMOVIES en el siguiente enlace.
Important note:

The COIL-eMOVIES manager at the farget institution must:

=

. Verify with the teacher his/her interest in establishing this academic collaboration for a COIL
experience.

. Confirm through the Control Panel of the eMOVIES platform, the acceptance or rejection of
such a request.

8]

The eMOVIES coordinator at the IOHE will send the indications to follow.

For more information on the COIL-eMOWIES Program, please click on the following link




Professors should contact one another, either by e-mail or telephone, in order to

establish contact and confirm their interest in working together for implementing a COIL
experience. If so, they must notify their respective COIL-eMOVIES institutional manager to
coordinate next steps.

4. TRAINING AND SUPPORT FOR THE DEVELOPMENT OF GOIL EXPERIENGES

Involved professors will be invited to the program'’s training sessions providing instruction
and support for the design and implementation of educational interventions with the COIL
methodology.

Interested HEIs may also request advisory and coaching services from an expert
specialized in the COIL methodology to individually support the projects in which their
professors participate. This service provides tailored support during the different stages of
development of the educational proposal (design, implementation of the joint syllabus, and
evaluation of the experience). The individualized COIL advisory service costs $250 USD per
project and includes an average duration of 8-10 hours of consulting through synchronous
virtual meetings. For more information please contact:

emovies@oui-iohe.org
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